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Projects in DAM 

Definition of Project

A Project in DAM is a collection of assets and security policies
about a related subject that is accessible to a specific group of 
users. 

When are Projects needed?

A DAM Project is useful when the owner of a group of assets 
that are related by product, region, or user audience desires to
control access to those assets during their development or 
distribution.   
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SharePoint and DAM at AMD

Using the Right Collaboration Tools

The new DAM system offers extensive new project owner 
features that make it a powerful complement to our existing 
SharePoint collaboration tool.

As a rule of thumb, highly sensitive materials that are only to 
be seen by small teams of AMD employees and are not ready 
for broader distribution should continue to be developed and 
finalized in SharePoint.

Materials that will ultimately have wider distribution, both 
inside AMD and with outside partners and agencies are well 
suited to be developed by project teams in DAM.
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Using DAM and SharePoint at AMD 
Sharepoint

Collaboration
System

ADAM
System

Archival / File 
Storage

Intended 
to

• Support internal 
collaboration within 

AMD teams
• Provide central 

location for team 
documents

Provide central 
location to distribute 
content to all AMD 

audiences
Provide simple 
interface to find 

documents 

Provide location 
to store records 

for reference

Used by • AMD staff • AMD Staff
• Agencies
• Partners

• AMD Staff
• Agencies
• Partners

Stores • Team-level 
documents

• Draft company 
marketing documents

• Distribution-ready 
company marketing 

documents

• Inactive 
transactional 

records 

Frequency 
of use

Daily Daily / Weekly Rarely

4
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Overview of Projects in DAM 

• Getting Started
– Requesting a new project

– Searching for existing projects 

– Updating project information

Working with Projects
– Adding assets

– Adding project contributors (participants)

– Exporting Project Assets

– Notifications and Comments

– Security

The AMD Project Owner role pertains to those who are 
managing the development and publishing of digital assets 
by a team of contributors in DAM.  

Overview Topics:
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Getting Started
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Requesting a Project

To request a project in DAM, the project owner 
must supply to the ADAM team:

• Project description and participants

• Approximate number of assets to manage 

• Approximate number of users

To initiate a project request in DAM, email: 
adam.support@amd.com

mailto:adam.support@amd.com
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Searching for Existing Projects 

After the ADAM team has created your new Project in 
DAM, you will receive an email notification. Login to DAM 
and use Search, Projects, and enter your project name to 
find your project.  



9

Project Details Screen

You should see the Project Details screen for your 
project which lists key information and provides tabs 
for all project transactions.

You can update your Project Description 
by using Edit Project Info

Project 
Information

Transaction Tabs
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Edit Project Description 

Do NOT change 
Project Name

Leave all other 
fields as is.

You may add info to the Description field as needed.

Remember to SAVE your changes
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Working with Projects



12

Working on Projects in DAM

Simplified DAM Project Workflow

Start
Owner Requests

New Project 
In DAM

Project Owner and
Contributors Create,

Import Assets into DAM 

Project Owner modifies Security 
Policy of Assets ready to be 

Distributed to other DAM users
End

DAM Admin
Creates New

Project

Security 
Policies

Model 
Properties

Taxonomy 
Categories

Owner Adds 
Participants to 

the Project
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Adding Assets
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Adding Assets to a Project 

1. Search DAM for the assets you want to add
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Adding Assets to a Project 

2. Select the assets to include, then Save Into, 
Existing Project

Select Assets
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Adding Assets to a Project 

3. Enter your Project Name in the Project Search
window that opens, then Search
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Adding Assets to a Project

4. Check the box for your Project then Apply Selections
to add the selected assets

5. A confirmation message will appear
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Bookmarking Your Project

To avoid repeated searches for frequently accessed 
Projects, bookmark their URLs in your browser. 
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Adding Participants
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Adding Participants

1. Select Participants on the Project Details screen 
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Adding Participants

2. Current Participants in the Project will be displayed; 
select Add Participant
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Adding Participants 

3. The Participant Search window will display; enter the 
Last Name of a registered DAM user to add to your 
project, then select Search.

Note:  ONLY names of those already registered in DAM can be 
searched.
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Adding Participants 

4. The search results will display; check the box next to 
the correct participant then Apply Selections

Check
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Adding Participants

5. The complete list of project participants will display; it 
will include the new participant just added. 

New Participant
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Exporting Project Assets



26

Exporting Project Assets - Email

The Export function includes ALL of a Project’s current assets 
in a single transaction. Delivery options are as:  (1) an 
attachment via Email or (2) a list of assets to download 
through your browser.  

Email Export

Recommended due 
to large file sizes

Enter
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Exporting Project Assets - Browser

The delivery Through Browser is useful for personal 
review of Project Assets in a compiled list. 

Browser Export

Not as critical - files 
will be downloaded 
one at a time

Email does not apply to 

Download Through Browser
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Exporting Project Assets - Browser

Project Assets exported via browser are listed by asset 
number and name for download on a desktop or storage 
device. 

Note:  Assets exported through browser appear ONLY on the 
workstation which initiated the export transaction; there is no email 
recipient.
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Notifications
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Notifications
Editing Email Notifications is done on the Notifications
tab; automatic notifications for listed project events can 
be disabled as desired. Note that a project owner can 
reduce “spam” by managing email participants and 
events. 
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Adding Comments
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Adding Comments

Comments or questions about a project can be shared 
with the project team by selecting the Comments tab.
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Adding Comments

The New Topic window opens with Topic and Comment fields. 
To add other project participants to the notification, select Add 
Participant.

Topic

Comment
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Adding Comments

The Participant Search window opens; enter the first letters of a 
participant’s last name and select Search. Check the box next to the 
correct name in the search results then Apply Selections; the name 
will be displayed in Participant Details.

Check
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Adding Comments

The Comment will be added to the Comments string for the Project 
and an email will be forwarded to the selected participants.

Comment 
emailed to 
selected 

participants

Comment added to Project Comment string
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Project Security



37

Project Security 

Security Policies are selected under the Security tab. The 
ADAM team has configured your project security according to 
your project request. Security Policies should not be changed 
without ADAM team guidance. 
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